The Unfversity of Guam does not discriminate on the basis of sex, race, color, religion,
national or ethnic origin, disability unrelated to job requirements, age (except as
permitted by law), citizenship status, marital status, or political affilintion. Furthermore, the
University of Guam does not discriminate on the basis of sex in the admission to or
emplayment tn its educational progroms or ackivities.

ANNOUNCEMENT

OPEN AND PROMOTIONAL EXAMINATION FOR THE FOLLOWING CLASS TO ESTABLISH A LIST OF
ELIGIBLES (SUBJECT TO THE AVAILABILITY OF FUNDS):

Code No./Position Title Announcement No.: 133-10
2.321 ACCOUNTING TECHNICIAN 11
(Ciassified — Limited Term)

Salary Range
OPEN: I-1, 521,389 —1-10, $32,083 Per Annum Open Date: August 31, 2010

PROM: I-1, $21,389 — |-20, 545,256 Per Annum Closing Date: September 14, 2010
(100% ARRA Funding through September 30, 2011 only and funded up to the amount authorized)

* PURSUANT TO TITLE 4 OF GUAM CODE ANNOTATED §4103(q): “A person may be employed in the
classified service contingent upon the availability of a grant, federal program or federal funds. An
appointment in the classified service may be commensurate with the duration of a grant, federal grant,
federal program or federal funds including renewals and extensions thereof.”

MINIMUM EXPERIENCE AND TRAINING:
A) One (1) year of bookkeeping work experience and graduation from high school, including or
supplements by a two-semester course in bookkeeping; or
B} Completion of a bookkeeping diploma program (48 quarter hours) from a recognized business
college; or
C) Any equivalent combination of experience and training which provides the minimum knowledge,
abilities and skills.

QUALIFICATIONS REQUIRED: Pursuant to Public Law 26-87, all future employees of any position within
the government of Guam will be required at minimum to possess one of the following:
1. High School Diploma; or
2. Asuccessful completion of General Education Development (GED) Test; or
3. Any equivalent of high school program, or a successful completion of certification program, from
a recognized accredited or certified vocational technical institution, in a specialized field for the job.

NATURE OF WORK IN THIS CLASS:

This position will support the increases in financial management activities related to higher enroliment
and auxiliary operations. Student enrollment has reached a high of 3,550 in Fall 2009 semester and
expected to continue to grow. Auxiliary units are also expected to grow as the University pursues new
entrepreneurial activities as part of its academic, community, and research outreach. This is moderately
complex bookkeeping work involved in the maintenance and summary of diversified accounts and
bookkeeping records. Employees in this class may be in charge for the bookkeeping operation of a small
department or agency and/or may supervise a small staff of lower level technicians or clerks.

MINIMUM KNOWLEDGE ABILITIES AND SKILLS:

Knowledge of bookkeeping principles and practices. Ability to make arithmetic computation with speed
and accuracy. Ability to learn and apply to learn and apply Colleague accounting. Ability to supervise
the work of others may be required for certain assignments. Ability to work effectively with employees
and the public. Ability to communicate effectively, orally and in writing. Ability to maintain records and
prepare reports. Skills in the operation of calculations and similar office equipment.

¢ ELAINE M. F JGUE
Chief Human Resources Officer, Actifg

WE ARE AN EQUAL OPPORTUNITY EMPLOYER AND PROVIDER

Human Resources Office = University of Guam, UOG Statfon » Mangilao, GU 96923 = Tel; 735-2350 » Fax: (671) 734-6005
The University of Guam is an Equal Opportunity Employer and Provider
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