The University of Guam does not discriminate on the basis of sex, race, color, religion,
national or ethiic origin, disability unrelnted to job requirements, age (except as
permitted by law), citizenship status, marital status, or political affilintion. Furtherniore, the
University of Guam does not discriminate on the basis of sex in the ndmission to or
employment in its educational programs or octivities.

ANNOUNCEMENT

OPEN AND PROMOTIONAL EXAMINATION FOR THE FOLLOWING CLASS TO ESTABLISH A LIST OF
ELIGIBLES {SUBJECT TO THE AVAILABILITY OF FUNDS):

Code No./Position Title Announcement No.: 134-10
2.121 PROGRANM COORDINATOR I
(Classified — Limited Term)

Salary Range
OPEN: L-1, 526,520 — L-10, $39,780 PER ANNUM Open Date: August 31, 2010

PROM: L-1, $26,520 - L-10, $56,114 PER ANNUM Closing Date: September 14, 2010

(100% ARRA Funding through September 30, 2011 only and funded up to the amount authorized)

* PURSUANT TO TITLE 4 OF GUAM CODE ANNOTATED §4103(q): “A person may be employed in the
classified service contingent upon the availability of a grant, federal program or federal funds. An
appointment in the classified service may be commensurate with the duration of a grant, federal grant,
federal program or federal funds including renewals and extensions thereof.”

MINIMUM EXPERIENCE AND TRAINING:

A} One year of experience in planning, developing, coordinating or implementing of programs or
projects or closely related work and graduation from a recognized college or university with a
Bachelor’s degree; or

B} Any equivalent combination of experience and training which provides the minimum knowledge,
abilities, and skills.

QUALIFICATIONS REQUIRED: Pursuant to Public Law 26-87, all future employees of any position within
the government of Guam will be required at minimum to possess one of the following:
1. High School Diploma; or
2. Asuccessful completion of General Education Development {GED) Test; or
3. Any equivalent of high school program, or a successful completion of certification program, from
a recognized accredited or certified vocational technical institution, in a specialized field for the job.

NATURE OF WORK IN THIS CLASS: .

This position will serve as the primary documents manager for ARRA funding within the Plant and
Facilities unit. The magnitude of projects and timelines associated with the ARRA funding requires a
dedicated person to manage the $17M+ reporting and oversight requirements. This is moderately
complex technical work involved in planning, developing, implementing or coordinating federally funded
or local programs and projects. Employees in this class perform moderately complex technical duties
independently on an on-going basis and participates in the full range of complex technical duties under
closer supervision.

MINIMUM KNOWLEDGE ABILITIES AND SKILLS:

Knowledge of the principles and practices of modern public administration. Ability to interpret and
apply pertinent programs policies, rules and regulations. Ability to apply bookkeeping principles and
compilation of statistics. Ability to plan, develop, implement and coordinate federally funded or local
projects and programs. Ability to make work decisions in accordance with appropriate program
guidelines.  Ability to work effectively with the public and employees. Ability to communicate
effectively, orally and in writing. Ability to maintain records and prepare reports.

WE ARE AN EQUAL OPPORTUNITY EMPLOYER AND PROVIDER

Human Resourees Office « University of Guam, UQG Station » Mangilao, GU 96923 = Tel: 735-2350 « Fax: (671) 734-6005
The University of Guam is an Equal Opportunity Employer and Provider
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